
i 

- _  
I 

wg...nt 0rrio.r. 

3 .AGEICI. DiVi*ion. 8ubdIri.lon b AdminI.t.rimg Offie. A&dr..l 

Georgia Department of Publ ic  Health 
Laboratory Services  
47 Tr in i ty  Avenue 
Atlanta, Georgia 

' T . A C T I O N  R E Q U E S T E D  

?OR RECORDS YAltAOEllElT DIVtSIOI U S 1  

D.tr Rccc1r.d Applicntion 80. Date Completed 

MAY I (an /L>MAY 2 3 1~70. 
P....D to c0.t.et 

M r .  C. W. Gates 
, Workin8 Title T.1. lo 
ICrector, Laboratory p 656-6772 

ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT A C C U M U L A T I O N ;  @ R E C O R D  WILL C O N T I N U E  TO ACCUMULATE. NO FURTHER A C C U M U L A T I O N  ANTICIPATED 
.c 

968 - Present  Laboratory Supplies Requis i t ion F i l e  

I n  support  of programs, the  Georgia Department of Publ ic  Health,  l abora tor ies ,  perform 
examipations e n  specimens submitted by hea l th  c l i n i c s  and by doctors.  
laboratory func t ions ,  a cent ra l ized  o f f i c e  fo'r s torage  and issuance of laboratory equipment 
and suppl ies  i s  maintained. 
laboratory r equ i s i t i on  request .  Supplies are issued and used i n  appropriate  lab  as needed. 

I n  support  of these  

These items of suppl ies  are issued upon submission of a 
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-- 
This f i l e  series cons is t  of & X 11 forms 'used t o  r equ i s i t i on  suppl ies .  
shee t ,  f i l e d  by year  and laboratory sec t ion .  

It is a s ing le  
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13. Is t h i s  the Record Copy op t he  series? 

14. Is there  a duplication of t h i s  s e r i e s  i n  another of f ice  o r  agency?, 
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15. Is the  information contained i n  t h i s  'series ever summarized o r  published? 

16. Does the  series 

17. Does the  series document pol ic ies  and procedures of agency's operation o r  function? [ ]  

18. Could the  function be performed i f  t he  f i les were l o s t  o r  destroyed? 

contain c l a s s i f i e d  information requiring securi ty  handling? 
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19. Is the series (o r  major portion of i t) regularly microfilmed? If yes,  why? 

20. Does the  record series pr&vide data as input t o  an EDP f i le?  

21. Does the  record series contain documentation produced as EDP pr intout?  

22. Is the  series affected by Federal o r  grant funds? 

23. W i l l  t here  be a need f o r  these records 10, 15 years from now? I f  yes,  what? - 
24. REQUIREMENTS. The following requires the  f i les  t o  be kept 3 years : 

a. [ ]STATE b. [ ISTATWE OF c. []AUDIT d. []FEDERAL e. [&DMINISTRATIVE f. []HISTORICAL 
LAW LIMITATION PERIOD LAW DECISION VALUE 

(Cite  Law, Statute ,  or other reason for the retent ion requirement) 
p p X X P x ~ g X R X X & % % X X E X . l k S 8 ~ X ? M X ~  

M r .  C . W .  Gates ,  D i r e c t o r ,  L a b o r a t o r y  S t a f f  Serv ice .  
I- _.- -I 

25. AGENCY R E C O W r D A T I O N S .  This agency recommends t h a t  t he  f i l e  series be cut of f  at the end 
of each -[]CALENDAR YEAR -mFISCAL YEAR -[]CTHER ,then : 

A. []Destroy immediately after cut off. 

1 WDestroy. 

' 

'B. [ ]Hold i n  current f i les  area month(s)/ 3 year( s ) , then : 

2 []Transfer t o  records center; hold year(s), then: 

b []Transfer h i s t o r i c a l  material t o  Archives ; 
a []Destroy. 

destroy remainder. 
3 [ I ~ e s t r o y  after audit (or____year(s) a f t e r  E t U d i t ) .  

C. []Hold i n  current f i les area indef in i te ly .  
D. []Bold i n  current f i l e s  a r e a d e a r (  s )  , then t r ans fe r  t o  Archives permanently. 

E. []Other 

(Indicate br ie f ly  rationale for recomndat ions  above/or write aclditianal remarks) : 
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